
 

Big Stuff 
Introduction/Thesis 

 ID - Title of Story 

 Correct Italics, Quotation 
Marks, or Underline  

 ID - Author's Name 

 Direct - References of Key Moments in 
the Story 

 Theme is Identified 

 Is opinionated/arguable, not a 
fact 

 

Body Paragraphs 
 Topic Sentence 

 Each body paragraph has one 

 Is the 1st line of the paragraph 

 Doesn't sound like any of the 
other topic sentences/is not 
repetitive 

 Context in every body paragraph 

 Events leading up to the 
evidence are summarized 

 At least one piece of evidence from 
text, per body paragraph 

 Evidence is word for word from 
the text 

 Analysis of evidence - what does this 
show? 

 Connection to theme 
 

Conclusion 
 Restates Thesis 

 Zooms out on to the universal theme 

 Has a solid last line 
 

 

Citations 
Using Evidence 

 Includes Works Cited (If Necessary) 

 Formats Page #'s Correctly 
 

Examples of properly formatted evidence. 
Find the evidence that matches yours and 
make sure it is formatted correctly 
 
She says, "I'm going to think of it as a boarding 
house. A very peculiar summer boarding house" 
(710). 
 
At one point his mother asks, "you'll be all right, 
Peter? You're not afraid?" (708). 
 
"And now let's have the song, Father...please...The 
song is the whole thing!" (740). 
 
In Peter's own words, he is a "sort of lone wolf," 
completely different from his parents and the rest of 
his family (709). 
 
Later in the play when Anne is fishing for 
compliments, "Margot's so good...sweet and bright 
and beautiful and I'm not," Peter would likely share 
his thoughts (763). 
 
He inhabited "the top floor of a warehouse and 
office building in Amsterdam, Holland," (701) where 
he "used to have his business" (704). 

 

Delete These Now! 
From Near Your Evidence 

 In that quote 

 This quote says 

 This is a perfect example  

 For example 

 This is an example 

Weak Words 
Delete these from your Introduction 

 I'm going to talk about 

 In this essay 

 I will be explaining 

 Have you ever... 

 My topic is 

 Imagine 

 Yes/No Question 
Delete From Anywhere Else in Essay 

 In the story/book/play/novel 

 You/ I/ We/ Our/ Us/ Me/ My 

 Exclamation Points (In evidence is okay) 

 Well, 

 Starting Sentences with: So, And, or But 

 I think 

 I feel 

 I believe 

 In my opinion 
Delete from Transitions 

 First/Firstly 

 Second/Secondly 

 Third/Thirdly 

 Last/Lastly 

 In conclusion 
Delete From Conclusion 

 After reading my essay 

 This story teaches us 

 I recommend this story to 

 Thank you for reading my essay 

 As I said 

 As you can see 

 In conclusion 

 All in all 

 At the end of the day 

 



 

Format 
 Name appears in the top right of the page 

 12 point font 

 Times New Roman/Arial/Calibri Font 

 Double-spaced 

 5 Paragraphs (Minimum) 

 Each paragraph is indented (1/2 inch) 

 No bold 

 Space between paragraphs is the same as the space between lines 

 Space after punctuation 

 All proper nouns are capitalized 

 Fixed spelling errors 

 

Voice/Style 
 Doesn't use street/Internet language (gonna, kinda) 

 Checked for confusing words 

 Checked for repeated words or phrases 

 Checked for repeated conjunctions (for, and, nor, but, so or, yet, because, since, while, although, or any others) 

 Events in the story should be talked about in the present tense 
 

 I read my essay out loud at least once to make sure the words flow and make sense 
 
 

Final Note 
 

 Before your final submission, you must go through your essay with this checklist. If you come across anything in your essay that needs to be 

fixed, fix it and then check the box associated with that error. Make sure that error does not show up elsewhere in the essay before you check it. If 

you've checked a box, my assumption will be that no errors associated with that box will appear in the essay. If I find an error and the box has been 

checked, I will stop reading and assign a score of 50%. I will return your essay and you can recheck the essay and make repairs. You may resubmit 

the essay at a cost of 10% of your final score.  
 

 

 Once you turn in your checklist, I will begin grading your essay. 


